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Presenter
Presentation Notes
WELCOME AND INTRODUCTIONS



 Change jar: While waiting to begin, have participants write guesses on how much money is in instructor’s change jar (half sheet for Activity 5 provided—sheet will be collected later in seminar).

 Introductions: By CU rep/speaker

 Housekeeping items: Restroom location, refreshments.

 Format: Informal, interactive session.

 Q&A: Discussion and participation are a large part of the program. Activities: Encourage participants to complete activities after the session.

 Family involvement: Encourage participants to discuss the topic with family.

 Evaluations: (1) Self-evaluation form immediately after the session, and (2) Follow-up evaluation that will be mailed to participants in two to three months. Ask participants to return the evaluation in the self-addressed, postage-paid envelope.





Build a Basic Budget:  The Five-Step Spending Plan

Seminar objectivesSeminar objectives……

Understand steps to set up spending plan Understand steps to set up spending plan 

Identify spending leaksIdentify spending leaks

Track spending, find ways to saveTrack spending, find ways to save

Set shortSet short-- and longand long--term financial goalsterm financial goals

Audit progress, revise goalsAudit progress, revise goals

Use financial tools to reach goalsUse financial tools to reach goalsSAMPLE
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TELL AUDIENCE:

 Many of you may be doing some of these things, but most people haven’t mastered all of them.

 The goal of this seminar is to give you the tools to plan and manage your spending effectively.
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Take theTake the
OneOne--Minute Financial QuizMinute Financial Quiz

Where are you now?Where are you now?

SAMPLE
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ACTIVITY 1:  One-Minute Financial Quiz: Where Are You Now?



NOTE TO INSTRUCTOR: Ask participants to take the quiz out of their packets and spend about one minute completing it. The quiz will not be collected so encourage complete honesty to yield the highest benefit.





ASK AUDIENCE:

 Did you find areas in your financial life that need improvement? (Allow time for discussion)
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Ask yourself: Do youAsk yourself: Do you……

Spend more than you make?Spend more than you make?

Live beyond your means?Live beyond your means?

Pay yourself last?Pay yourself last?

Charge items instead of saving for them?Charge items instead of saving for them?

Think about an emergency fund, but fail Think about an emergency fund, but fail 
to have one?to have one?

Spend uncontrollably?Spend uncontrollably?SAMPLE
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TELL AUDIENCE:

 These questions are intended to help you identify areas for improvement.



NOTE:

 “Pay yourself first” means deciding on a certain percentage or dollar amount of savings to be taken out of your paycheck, before you spend it on something else. Some people wait until the end of the paycheck, determine if there’s anything left over, and apply that to savings, but that’s “pay yourself last,” which means you probably won’t be saving nearly enough to reach your financial goals.
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Benefits of managing moneyBenefits of managing money

Free up time     Free up time     Do things you enjoyDo things you enjoy

Less stress            Less stress            Better healthBetter health

Achieve goals            Achieve goals            SatisfactionSatisfaction

Greater control               Greater control               Peace of mindPeace of mind
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TELL AUDIENCE:

 Knowing where you are and where you want to be is key to any successful plan. The best way to get where you want to go is to set specific goals to get there.
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Set SMART financial goalsSet SMART financial goals

SSpecificpecific

MMeasurableeasurable

AAdjustabledjustable

RRealisticealistic

TTimeime--OrientedOrientedSAMPLE
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TELL AUDIENCE:

 If you simply say, “I need to pay off my credit card debt,” you’re less likely to reach your goal than if you use the SMART method and say, “I will pay off my credit card debt of $1,200 within 12 months by taking lunch to work instead of eating out, and drinking regular coffee instead of expensive latte daily. ”



NOTES TO INSTRUCTOR:

 Use white board or chalkboard to write this example:�   “Goal: Save $1,200 in one year to pay off credit card debt.”

 Ask audience: “How much is that a month?” (write $100/mo)

 Ask audience: “How much is that a week?” (write $25/week)

 Ask audience: “How much is that a day?” (write $3.57/day)

 Tell audience: For many people, it seems a lot easier to save $3.57 a day than $1,200 in a year, even though the dollar amount is about the same. The key is to break down your goal into the smallest piece possible, and use the SMART method.
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