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10 Steps for Beginners10 Steps for Beginners

Brought to you by
[Insert CU name here]

[If presented by a registered representative, insert rep name, title, and 
contact information here and on the last slide. And, add disclosure: 
“Representative is not a tax adviser.  For information regarding your 
specific tax situation, please consult a tax professional.”]

SAMPLE

Presenter
Presentation Notes
 Introductions: By CU rep/speaker.

 Housekeeping items: Restroom location, refreshments.

 Format: Informal, interactive session.

 Q&A: Discussion and participation are a large part of the program.

 Handouts: Encourage participants to read the handouts before making investment decisions.

 Family involvement: Encourage participants to discuss the topic with family.

 Note: This seminar is for people who are just beginning to travel down the road of investing, as well as those who wish to learn more about the process so they can make informed choices. The purpose of this seminar is not to recommend specific investment products—it’s to give you the background and some tools to start making informed investment decisions for yourself.

 Evaluations: (1) Self-evaluation form immediately after the session, and (2) Follow-up evaluation that will be mailed to participants in two to three months. Ask participants to return the evaluation in the self-addressed, postage-paid envelope.







Investing Basics

Seminar objectivesSeminar objectives

Learn how to:
Set investment goals
Determine your attitude toward risk
Choose among types of investments
Use tools to minimize risk
Build your own investment portfolio
Avoid investment mistakes
Select an investment professional
Get help if you need it

SAMPLE

Presenter
Presentation Notes
TELL AUDIENCE:

 The best way to increase net worth—and build wealth—is to grow your money over time by investing wisely.

 Start by learning the basics of investing principles. This seminar will help you understand key concepts, learn valuable strategies, and know where to find help if you need it.

 Even if you invest only in your company’s retirement savings plan, the tools you’ll learn in this seminar will help you.
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Step 1:Step 1: 
Get finances in orderGet finances in order

Liquidity
Establish emergency fund

Security
Manage credit cards and loans; live within your 
means; establish and maintain spending plan

Protection
Have adequate insurance

Tax-sheltered retirement plan
Participate in employer-sponsored plan
Contribute to IRA

SAMPLE

Presenter
Presentation Notes
ASK AUDIENCE:

 How many of you have an emergency fund to fall back on?

 How did you decide how much to put into it?

 How many of you have—and use—a written spending plan or budget?

TELL AUDIENCE:

 Before making investment decisions, get your financial house in order. 

 Experts advise having access to three to six months’ living expenses in a relatively liquid emergency fund. An alternative is to establish a home equity line of credit at the credit union should you need immediate cash but don’t want to tie up funds in a low-interest-bearing account.

 Make sure you have a protection plan in place, including adequate health, homeowners, renters, automobile, life, and disability insurance.

 Before investing large sums of money, reduce credit card debt and related fees and expenses.

 Take advantage of company-sponsored retirement plans and the “free” company match, and contribute to a Roth or traditional IRA. 
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WhatWhat’’s the differences the difference……

…between saving and investing?

Budget for short-term goals

Save for intermediate goals

Invest for long-term goalsSAMPLE

Presenter
Presentation Notes


TELL AUDIENCE:

 You may have a different definition of short term or long term than your neighbor. In general, think of short term as some number of months (for example, three or six months), and long term as several years (for example, 10 or more). You decide, based on your personal situation.

 In general, think of savings dollars as safe (insured), liquid (easily accessible), yielding a low return, and used for emergencies and for making specific purchases in the near future. Think of investment dollars as more volatile in short time periods, more risky than savings dollars, more likely to appreciate over time, and used for intermediate and long-term goals.

 Choose saving and investing vehicles based on your goals. For example, if you’re saving for something you need in three months, you might use low-yield share accounts. If you’re saving for something you need in 15 years, you might choose an investment vehicle with higher risk and potentially higher return.

 One way to save for intermediate goals is to “pay yourself first.” Deposit money into savings before you have a chance to spend it on other things. Consider payroll deduction directly to your credit union savings account.

 We’ll discuss several investment products throughout the seminar.
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Step 2:Step 2: 
Identify investment goalsIdentify investment goals

Examples:
Learn more about investing
Invest $_______ by the year ____
Pay for child’s college education
Retire comfortably at age 62
Buy an acreage in the country in 15 yearsSAMPLE

Presenter
Presentation Notes
TELL AUDIENCE:

 Take time to think about your long-term investment goals, and write them down. You’re more likely to achieve your goals if they’re on paper, even if you need to change them periodically because of financial challenges or setbacks. 

HANDOUT 1: My Investment Goals



TELL AUDIENCE:

 As you complete the handout, make sure your goals are as specific as possible—include a dollar figure if possible, and a time frame. Think of your goals sheet as a road map for your financial future.

 There are many financial, investment, and retirement calculators on the Internet. Several are available at kiplinger.com. Some calculators are available at www.creditunion.coop, too.



NOTE TO INSTRUCTOR: CUNA’s Center for Personal Finance has a calculator for subscribers to Home & Family Finance Resource Center entitled, “What Will it Take to Save for a College Education?” Check to see if the credit union subscribes and, if so, tell participants how to access the Web site.







Investing Basics

Step 3:Step 3: 
Determine your attitude Determine your attitude 
toward risk toward risk 
Determine if you’re…

Conservative
Moderately conservative
Moderately aggressive
AggressiveSAMPLE

Presenter
Presentation Notes
HANDOUT 2: What’s My Attitude Toward Risk?

 The questions on the investment quiz will help you measure your attitude and aversion toward risk. Take a few minutes to complete it, then check your score. 



TELL AUDIENCE:

 Risk aversion is your emotional response to risk, and risk tolerance refers to how much you can afford to lose. Both help govern the types of investments you choose.

 Know what type of investment volatility you can live with. Do you think you’ll be able to sleep at night with the investment mix in your portfolio? If not, make some changes.

 If your investment style is more conservative, you won’t be comfortable with a portfolio full of stocks. If your investment style is more aggressive, you shouldn’t invest all your money in share certificates or CDs.

 Your investment style will determine your earnings potential. That is, if your money is invested more aggressively, there’s a greater likelihood—although not a guarantee—that your investment will grow at a higher rate of return.

 Word of caution: Past performance is not a guarantee of future results!
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