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For new users, click on the 
New Student Registration 
tab.  See next page for 
form. 
 
If you are already regis-
tered, skip to page 5 to find 
the location of the courses. 



Complete these fields and hit 
register.   Instructions on new 
student registration continue on 
page 4.    



The Student ID is the same as a user-
name—you decide what it is.  Make 
sure you remember it and the pass-
word you choose.  You may want to 
print this page after you fill it out as a 
reference.   

The form continues—keep scrolling 
down to finish filling it out. When you 
are done, hit the OK button and you 
are now registered.   





To register for a course, click on 
the ‘register’ button. 

 

 Political Affairs Online Training 



When you see this screen, click on 
the ‘finish’ button. 

 Political Affairs Online Training 



You are now registered for the course!  
To register for another course, repeat 
the instructions starting on page 3.  
 
To launch the course, click on the 
green arrow. 

 



To access the courses from your home 
page, click on the ‘Learn’ category, 
highlight ‘Training Schedule’, click on 
that and will bring you to the next 
page. 

 

 



You will now see the courses for which you 
are registered.  
 
To launch the course, click on the green 
arrow. 

 



The course will pop up in a new window.  
Follow the directions to navigate through the 
course. 


