ANTI-HARASSMENT TRAINING
STAFF
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A sax player or a young woman's face?
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“1 told you JB was a very ‘hands on’ boss.”



Is it the word "Liar" or a man's face? 

Think before you speak………………
Have you ever been shocked to find that someone took a comment you made the wrong way? Even though you meant no harm, did the recipient express feelings of being offended? In other words, did he or she “______________” your comment to be negative?

If you have any doubt about the appropriateness of what you want to say, don’t say it!

Keep your hands to yourself

Physical expression often has its root in culture.

For instance, in many Italian families, hugging, back-slapping and kissing are _____________ forms of nonverbal communication between opposite and same sexes alike.

The same nonverbal communication in Japan might be regarded as invasive, or socially perverse.

You should avoid:

· Touching

· Grabbing

· Holding

· Hugging

· Kissing

· Other physical contact
6 WAYS TO CHECK YOUR SEXUALITY AT THE DOOR

S  F  Z  A  N  K  F  J  I  N  S  P  A  V  X  C  D  P
H  P  J  M  G  W  U  L  E  O  K  K  W  O  P  L  U  U
L  R  E  D  B  Q  U  X  U  N  A  C  N  K  H  U  G  Z
W  E  K  A  X  N  G  B  C  E  U  C  N  D  M  E  G  O
A  T  Q  G  K  F  T  Z  M  O  L  H  X  P  X  L  D  P
V  L  C  X  X  U  R  C  N  F  F  B  N  O  Q  E  F  N
K  I  V  Z  D  Q  P  R  V  Y  L  G  P  G  C  S  Q  W
L  F  G  L  U  N  L  !  Z  O  Z  B  G  S  O  S  Y  U
S  S  E  N  I  S  U  B  T  U  O  B  A  T  O  N  K  W
V  F  K  F  D  Q  O  O  D  R  Z  E  I  B  T  U  Z  V
N  W  H  F  P  X  W  S  T  B  C  D  O  H  P  M  S  H
M  C  C  H  D  U  B  O  C  U  J  B  Q  W  R  G  E  K
O  N  S  N  A  E  M  O  N  S  T  N  D  J  I  D  Y  J
B  M  M  J  I  X  R  K  V  I  W  B  W  V  V  J  H  M
G  Y  E  T  C  G  G  S  A  N  I  E  E  F  A  W  M  G
L  W  M  G  I  N  F  U  H  E  T  G  S  J  T  N  N  P
U  X  A  F  U  F  B  X  W  S  G  L  H  R  E  O  G  S
C  H  A  S  C  L  B  Z  B  S  O  G  G  S  Z  O  E  M

	Clueless 

	Filter 

	No Means No 

	None of your business 

	Not about business 

	Private 

	SPEAK UP!




Sick of Harassment?

Learn to speak up

When confronted with unwanted of offensive sexual attention, derogatory remarks, racist or religious jokes the recipient has two obligations.

     VOICE AN OBJECTION

     IF THE BEHAVIOR CONTINUES, MAKE A FORMAL COMPLAINT

The formal complaint per our “Anti-Harassment Policy,” under Personnel Policy on page 12-2, must be made to the harasser’s Supervisor, the VP of HR, the VP of Branch Operations, the Executive VP or President/CEO.

Need help with words?

“When you (keep asking me out), it makes me (incomfortable), because (I’ve already told you I’m dating someone). Will you (stop asking me)?
“I find the things you send me via e-mail offensive. I know you’re not trying to offend me, but it does. From now on please leave me off your forwarding list for that stuff, okay?”

“I value our relationship, and that’s why I need to speak up about something that’s been bothering me. I don’t like being called ‘your girl.’”

“With all due respect, I have to object to what you just said. Jokes like that are demeaning to me.”
The US Department of Labor has estimated that American business loses about $1 billion annually in absenteeism, low morale, and new employee training and replacement costs as a result of sexual harassment.

While most of us have no trouble recognizing overt harassment, the more subtle behaviors and situations can be confusing. Most harassers don’t intend to offend; they simply don’t understand some simple but crucial behavior guidelines.

They are:

· Think before you ______________.

· ___________ the workplace.

· Keep your _____________ to yourself.
Recipients of unwanted sexual attention have an obligation as well. They should learn to SPEAK UP!

Heighten your sensitivity to others. Be aware of how people respond to what you do and say. If an individual objects to your behavior, listen and heed the objection.

AND, when in doubt, turn it around. Look at the situation from the other person’s point of view. Who knows? The view from the other side may provide a whole new perspective.

QUIZ
1. True
False

Due to training and education, claims of sexual harassment are on the decline.

2. True
False

It is necessary to filter your comments and behavior at work to reflect your respect for your job and fellow workers.

3. True
False

Sexual jokes or comments in the workplace can create a hostile working environment.

4. True
False

When confronting harassing behavior, it is important to identify the behavior, describe how the behavior makes you feel, and ask for the behavior to stop.

5. True
False

It is ok to go out with your supervisor on a Friday, because they promised you a raise if you did.

6. True
False

At our desks we can hang comics about dumb people.

7. True
False

Displaying a calendar of women in their underwear is acceptable.

8. True
False

Make a reference towards something being gay or retarded is harmless.
9. True
False

Talking on the phone about the party I went to and the person I slept with in the lunch room shouldn’t be a problem.

10.  True 
False

Saying a comment, “That must be because he’s a guy.” Shouldn’t offend anyone.
Write one thing that you will change regarding this training:

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

THINK BEFORE YOU SPEAK!





What makes a Hostile Environment?


Displaying ______________ explicit photographs


____________ a co-worker


Telling ______________ , ______________ or  _____________ jokes


Requests for or offers of _______________ contact or relationships


___________ suggestive or demeaning comments


___________ remarks towards a co-worker








All summed up…………….












